
Step 1: To access the CPC Needs Assessment, go to the following link: 

https://www.grantinterface.com/Home/Logon?urlkey=dcaalabama 

 

Step 2: Initial Login and Starting Your Needs Assessment 

You should receive your county’s assigned email address and password via email. 

Once logged in, you will see your “Applicant Dashboard.” At the very top, you will see “Apply” 

Step 2(a)  

Click “Apply” (See red circle below). Once you have started a Needs Assessment Questionnaire, please 

proceed directly to Step 4 upon logging in and do not repeat Step 2.  

 

  

https://www.grantinterface.com/Home/Logon?urlkey=dcaalabama


Step 2(b)  

That will take you to the following page. Type CPC2017 where it says Enter Code (See red circle below) 

and then click “Enter Code” button 

 

 

  



Step 2(c): 

The “Apply” page comes up with the “County Children’s Policy Council Needs Assessment” as the only 

available process. Click on the blue Apply button. 

 

 

 

 

Step 3: Completing the Needs Assessment Questionnaire 

Needs Assessment questionnaire. Each question should be relatively self-explanatory. Please note that 

you are not required to answer all questions in all sections. We ask that you answer all questions in the 

following sections: 

 About Your CPC 

 Accomplishments 

 Annual Report Documentation 

 CPC Self - Assessment 

 Conclusions 

The other sections are related to county needs as identified and compiled from previous year’s needs 

assessments. The following are the groups of needs which have been identified: 



 Substance Abuse 

 Parental Involvement and Family Engagement 

 School Success 

 Early Care and Education 

 Mental Health 

 Juvenile Crime and Safety 

 Poverty 

 Health and Well- Being 

 Neighborhoods and Housing 

 Transportation 

Please be sure to rank at least your top 3 needs. (1 being the highest, 5 being the lowest). You are free 

to rank more. For all of those needs that you rank, please answer all questions in that need’s section of 

the questionnaire. 

You do not have to complete the questionnaire all at one sitting. You may log out and log back in to 

complete the questionnaire in multiple sessions. 

 

Step 4: Logging Back In and Accessing Information Already Completed 

If you follow Steps 2(a) – (c) “Apply” again upon logging in, a new questionnaire will open and you will 

not see any of the answers you have already completed.  

Step 4(a): Editing the Questionnaire You have Already Started 

To get into the questionnaire you have already started, please click “Edit Application” from the box with 

the Process: County Children’s Policy Council Needs Assessment”  

 



 

 

If you see multiple boxes, that means that you have most likely started multiple questionnaires. Please 

select the one that is most complete, and copy your answers from the other questionnaires.  

Step 4(b): Copying and Pasting Information  

To copy text from another document or questionnaire, select the text and click Ctrl C. Then go to the 

document in which you want to paste the text, and click Ctrl V in the box where you want to paste the 

text. This will work from a Word document or from another questionnaire in the system. 

 

Step 5: Submitting Your Needs Assessment 

Once you have checked your needs assessment for completion, you may submit the questionnaire by 

clicking the “Submit Application” button at the very end of the questionnaire. Once you submit, you will 

be unable to make changes or edits. If you would like to proof or share the questionnaire, click on 

“Application Packet” at the top of the questionnaire screen. You will be prompted to download or view. 

This will provide you will a document that includes all of the answers you have already entered. 

If you accidentally submit before you are ready, you will need to call the office and ask for your 

questionnaire to be placed back in draft form before any edits can be made. 

If you submit multiple questionnaires, you will be asked to combine them all into one using Step 4. 


